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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 PDA @1 THTTHAT Mini Mainframe Handheld Super C
Computer 3T2.
2 | o7 =t Shortcut key F3 F7 F1 F11 c
=
3 PDA =T a7t Personal Proper Personal Data Proper Data A
Digital Digital Assistant Assistant
Assistant Assistant
4 | PDF =T & orf rr? Portable Print Portable Portable Data A
Document Document Document File Format
Format Format
5 | PDF W wey 72w g T o B
FIAT A3, THATA.
6 spelling mistakes z Yellow Blue Red Black C
Curly lines
Feffaer ST,
7 | Status bar g7 MS-Word left Right Align top T TR D
Application Window =41
side =T fEwaT
8 | status bar, 7% sreerer aET T A

Views 3<T. Print Layout,
Full Screen Reading View,
Web Layout, Outline Draft
. T 99 buttons AT "View
Buttons". 3# ¥orqra.

9 Superscript, subscript, text effects font effects font styles word art B
outline, emboss, engrave

pIc) 3T TZUTATA.

10 | tab stops list Tefter Clear Clear All delete cut B
button click &= all
Tabs clear ¥ ST

11 MS Excel 2019 wex File tab Home tab Insert tab Review tab A
THATH ATILAAT file =T
T IS ATISATT ?

12 | MS Excel 2019 w=r Xl slx .slxx Xlsx D
eI workbook =
extension FTT T ?

13 | Ms Excel 2019 wex 2 3 4 5 B
wetarae Rt worksheets
FHATT ?

14 | MS Excel 2019 #&d wrar only bottom only bottom only bottom of T TR A
fSz Feama footer F15 fma of every of every every

? page worksheet workbook




Sr.No Question Option A Option B Option C Option D Provisional Ans.

15 | MS Excel 2019 7er wrser only top of only top of only top of T ATEY A
= *eama header #15 every page every every
e worksheet workbook

16 | slide = orientation Page Setup Slide Background Themes B
TEATIATETST orientation
option 2T Design Tab 3%
ST,

17 Slide = transition change transition to transition to transition to advance slide A
FLUATAT! transition tab this slide next slide previous slide
Tefier group eI
ST AT,

18 | slide = different object @t Slide Design Animation T AT C
motion effects TTATATST transition
PowerPoint = FvTd feature
ITART 2q?

19 | slide wefi<r text = font color Insert Home View Review B
TEATITETS! font color
command &t tab
HE ATILAT.

20 | slide =g Placeholder aET o A
delete F% 9T,

21 | TextFile ¥ file TX MP3 PPT TIXT D
extension 3T

22 | Text format @& data SMTP HTTP FTP PPPT B
RIETELRIEIEN Ll
protocol AT STaT.

23 | TIFF Tag Image Text and Tool and Text A
U File Format Image File Image File Interchange
_ Format Format File Format

24 | Trash wg delete Ferer Recover Delete A =rrfor B EREREIRCTIl C
E-Mail FI UEIEL BIEL
T TR,

25 | Twitter e share ¥ Posts Status Tweets Opinions C
— -

TEUTAT.




